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SUMMARY OF TYPICAL WORK UNITS
VMONTHIY AVERAGES - 1952
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1, Recrultment
-1 Itiom
él Average munber on hand
2} Positions covered by requisitions on hand
b, & tions Considered
1) YNew Applications
.42} Roactivated epplications
Rejecta and deelinatiomn
Roviewed for cwrrent vacancies
¢. Carrespondence with applicants
Outgoing letters propared

2. Employment and Flacemant
a. Cases processed to IZSO far clearanse
b. lNew employoss entered om duty

3. Irocessing for Overseas Assignment
a. Travel Qrders Frocessed
b, Interviews with employoes
¢. Travelars chocked out

d. Agents® transportation arranged

4. Testing and Bwaluation
a., HNumber of Fersons Tested
b. HNumber of tests administared and ssored
¢. Fiold test reparts prepared

5. Other
a. Personnel Relations
Enployeo Interviewus - exit interviews, counselling, eto.
b. Interin Assigmmont Branch
Weekly peak on-duty strength

1/ Based on data from June through Decembar 1952,
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*HOUTING AND RECORD SHP:E:‘*~

INSTRUCTIONS: Officer designations should be used in the “TO"' column. Under each comment a line hould be drawn across sheet
and each comment numbered to correspond with the number in the “TO’' column. Each officer should initial (check mark insufficient)
before further routing. This Routing and Record Sheet should be returned to Registry.

FROM: NO.
QrSEARGH & PLAHNING STAFF
; i DATE  + g1 .. .
PERSGRMUEL GFFiCE g APE o
T nggy RECD T FWD'D c:;l:'lrﬁiﬁss COMMENTS
1.
Chief, PDO 104 N We would appreciate your in-

formal comments and suggestions
on the attached progress report
for the Personnel Office during
3. calendar year 1952, Since we
' plan to submit the report in final
‘ form the first of next week, we

ry would appreciate having your come
ments by 10 April, They may be
noted informally on this routing
5. sheet,
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